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THE-ICE Global Network Digest Submission Guidelines

To ensure consistency and manageability, all content submissions for THE-ICE Global Network
Digest should meet the following guidelines:

Who can submit

e THE-ICE members

What can be submitted

THE-ICE welcomes story ideas and opportunities from across its global network for consideration in
future editions of THE-ICE Global Network Digest. Submissions may include short updates,
engagement initiatives, collaboration opportunities, or expressions of interest to connect with
other institutions.

Content format

e Submissions should be brief and clearly written (50-100 words)

e Please email submissions as an attached Word document

e Please also attach a high-resolution image/s (jpg or png format) and ensure these are
cleared for use with correct credit provided

How to submit

e Email submissions or ideas to accreditation@the-ice.org

e Please include a clear subject line, e.g. “Newsletter submission”

Submission timing and deadlines

e Please email submissions at least four weeks before the next issue
e Late submissions may be held over to the next issue

2026 THE-ICE Global Network Digest submission deadlines:

e 1 December (for January issue)
e 1 March (for April issue)
e 1 July (for August issue)
e 1 October (for November issue)

Editorial discretion

e All submissions are reviewed by the editor and included at the editor’s discretion, based on
relevance, timing, and available space
e Submissions may be edited for clarity, length, and consistency with THE-ICE style and tone
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